
Required Paperwork Samples

April 2025



Required Paperwork – Application Submission 

Downstream only – Does not apply to Instant Discounts.

 Customer Potomac Edison Bill

 Dated within three months of enrollment application submitted date

 W-9

 For entity that will receive the rebate incentive check

 Signed and dated within two years of receiving incentive payment

 Cost Estimate

 Must show a break-out of equipment & labor costs

 Equipment must include model #, quantity, & unit cost

 Calculator – can be found on the Tools & Resources tab

 Spec sheet(s)

Some applications may require geo-tagged photos or an in-person inspection
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https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://energysavemd-bizsolutions.com/program-resources


Utility Bill Sample

■ Dated within (3) months of
application date
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W-9 Form Sample 

■ W-9 of entity receiving
incentive payment

■ Signed and dated
within (2) years of
payment date
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Spec Sheet Sample
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DLC / ENERGY STAR Listing Sample
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Cost Estimate Sample

■ Must show a breakout of
equipment and labor costs

■ Include quantity to be installed
■ Include description of product

to be used for project
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Required Paperwork – Payment Request

Downstream only – Does not apply to Instant Discounts.

 Incentive Payment Request Form (last page of Offer Letter)

 Final Invoice

 Must show a break-out of equipment & labor costs

 Equipment must include model #, quantity, & unit cost

 Letter of Attestation (LOA)

 Signed/dated by customer

 Calculator

 If scope of work has been revised since initial application, submit a revised calculator

 Spec sheet(s)

 If product used for installation has been revised since initial application, submit new spec sheet(s)

Some applications may require geo-tagged photos or an in-person inspection
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https://energysavemd-bizsolutions.com/documents/2024/LOA_052024.pdf


New Letter of Attestation (LOA)

■ LOA MUST:
– Customer name as it appears on the bill
– Addresses must include city, state, & ZIP code
– Third party information filled in (if applicable)
– Customer contact information at the bottom
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https://energysavemd-bizsolutions.com/documents/2024/LOA_05.31.24.pdf


Final Invoice Sample 

■ Must show a breakout of
equipment and labor costs

■ Include quantity to be
installed

■ Include description of product
to be used for project
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EmPOWER Maryland programs are funded by a charge on 
your energy bill. EmPOWER programs can help you 

reduce your energy consumption and save you money.

To learn more about EmPOWER and how you can 
participate, 

go to energy.maryland.gov/Pages/Facts/empower.aspx.

https://energy.maryland.gov/Pages/Facts/empower.aspx
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